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King County Fleet Administration Division





Personal Property Section
Surplus Warehouse
707 South Orcas Street
Seattle, WA  98108 
Phone: (206)296-0627 Warehouse FAX (206)296-0649 Mail Stop ORC-TR-0200
	KING COUNTY PERSONAL PROPERTY: SURPLUS TRANSFER FORM


NOTE:  Each item received must be individually entered on form and have an entry for either an Asset tag or Serial number.
	KING COUNTY/METRO ASSET #
	SERIAL

NUMBER
	ITEM DESCRIPTION
	ASSET CONDITION 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Custodial Agency





Receiving Agency
Name:  






Name:  






Agency






             Agency            
 
Number _____ Site _____ Bldg _____Area _____

Number _____ Site _____ Bldg _____Area _____

PICK UP/DELIVERY LOCATION:_______________________________________________________________

Signature of Inventory Contact

Date

Signature of Inventory Contact

Date

Printed Name




Phone

Printed Name




Phone

SENT BY:_____________________________________
RECEIVED BY:_______________________________








Printed Name:___________________  Date:________
For internal use only:
FIXED ASSETS ENTRY DATE
____/_____/_____
ENTERED BY: __________
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