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KING COUNTY DEPARTMENT OF TRANSPORTATION
FLEET ADMINISTRATION DIVISION

SURPLUS PROPERTY REQUEST FORM

	


	Complete this form to request surplus furniture or equipment for your agency’s operation.  

Your request will remain active for 60 days from the date of receipt.  Requests are added to our computerized WISH LIST and are responded to on a “First Come - First Served” basis.  

To extend your request you must submit a new form prior to the expiration of the first request in order to preserve your position on the WISH LIST.  Requests that expire are dropped from the WISH LIST with the assumption that you have found an alternate solution to your needs.

i.e. Purchased the item.

Mail your completed form to:
Fleet Administration Division Surplus Warehouse





Mail-Stop: ORC-TR-0200
Or FAX your completed form to:   (206) 296-0649


	AGENCY NAME:






DATE:





REQUESTOR NAME:





PHONE:





	DESCRIPTION
	DIMENSIONS
	QUANTITY

	Example:  Small Bookcase with Sliding Glass Doors       
	36”w x 48”h x 15”d     
	3

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	If you have questions about how this program works just give us a call at 296-0627.
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