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King County




Case Management Information System (CMIS)

County Human Resources Information System (CHRIS) Form Instructions
GENERAL INSTRUCTIONS
1. For each child receiving services during the month enter one unit (1.0) of service in Column G for the Natural Environment Rate or Column 1 for the Other Rate.  Do not enter a service unit in both columns – only in one or the other.

2. If no service has been provided during the month, enter a zero in both Columns G and I.  If a client has stopped receiving services from your agency, enter the terminated from service date in Column K.

3. To determine whether to enter a service unit in Column G or I, fill out the King County Data Columns 1, 2, 3 and 4.  If the resulting percentage in Column 5 is 80% or higher, you will enter the service unit in Column G.  If the resulting percentage in Column 4 is 79% or less, you will enter the service unit in Column 1.

4. New clients who have received county service authorization may be added to the end of the CMIS CHRIS form.  Please do not add clients in the middle of the list.  If you have it, please enter the data in Columns B, C, D, E, and F for each new client added to the end of the list.

5. For clients who must be billed retroactively, submit a separate Retro CHRIS file for each retro month being currently billed.  Include service data and service units of only the clients being retro billed.

6. For Snohomish County children, fill in the Snohomish County Data columns as usual.  Then to actually bill King County Developmental Disabilities Division (KCDDD), enter a “1” in Column “G,” If you entered any Home/Community service units, and enter a “1” in Column “I,” if you entered any interpreter or collaborative service units (On the Snohomish County Child Development Services (CDS) client listing worksheet, you can enter 1 in both the “G” and the “I” Columns for the same client.)
INSTRUCTION FOR COMPLETING THE KING COUNTY DATA COLUMNS
(Completing these columns is not optional)

1. In Column 1, enter the total number of days of service the eligible child received during the month.

2. In Column 4 enter the number of days of service that were provided in home or other community based settings or other typical setting where children without disabilities would be gathered.

3. In Column 3, enter the number of days of service that were provided in center based locations.  This includes services provided in a program where most or many of the children are typically developing.*
4. In Column 2 enter the number of days of service that were provided in other non-natural environments.

5. In the event services occur in both natural setting and center based or other settings in one day, that day can be counted as a natural environment day only if the majority of the service time occurred in a natural environment.
6. Column 5 will automatically calculate the percent of service days provided in a natural environment.

Note:
The definition of a natural environment typically does include center based services if the program is designed for typically developing children.  However, for this billing, center based natural environments services are not considered in calculating the bonus.  This does not apply when completing the Infant Toddler Early Intervention Program (ITEIP) Data Management System section on “primary service setting,” in which case services provided in a natural environment located at a center, if they meet the federal definitions, should be included in determining primary service setting.
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