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	Flu Shot Coordinator

Room Set Up Check List




· Flu Shot Check-in station (for nurse admin – one nurse admin per 2 nurses)
· One desk 

· Two chairs
· Consent forms 

· Pens 

· Visiting Nurse Services Sign/ Group Health Sign

· Nurse Station 

· One Table for each nurse

· 2 chairs for each nurse

· Privacy screen(s) for each nurse

· Health Matters Table

· 1 table 

· 2 chairs

· MetroFit table positioned in quieter part of space when possible
· 1 table 

· 4 chairs 

· BROS table 

· 1 table 

· 1 chair
· Online Tools table 

· 1 table 

· 4 chairs

· Wifi connections or LAN lines nearby 

