Application for Temporary Employment

DEPARTMENT OF JUDICIAL ADMINISTRATION
516 Third Avenue, Room E609, Seattle, WA,  98104, 206-296-7844

Attn:  Director’s Office

APPLICANT INFORMATION

	Today’s Date:
	

	Last Name
	First:
	Middle:

	Address:

	Daytime Phone:
	ext.
	Eve. Phone:

	Contact in case of an emergency
	Relation:
	Phone:

	Have you been convicted of a felony in the past seven years:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


EXPERIENCE / QUALIFICATIONS

	Date you can start:
	Hours available:

	Please indicate if you have the following skills: Typing/Word Processing/Personal Computer:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  WPM:

	Filing:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No             Customer Service:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
  No             Cashier/Accounting   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  

	Summarize special skills and qualifications which will help in placing you:

	

	

	

	Have you worked for the Department of Judicial Administration before?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
No 

	When/How long?
	Supervisor:


EDUCATION

	Vocational training, college, or special classes:

	

	

	High school graduate?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No


REFERENCE AND JOB HISTORY INFORMATION

List employers beginning with most recent
	Employer:
	Direct Supervisor:

	How Long:
	Phone:

	Duties:

	

	Employer:
	Direct Supervisor:

	How Long:
	Phone:

	Duties:

	


Temporary employees are not part of the County’s Career Service System.  They are paid an hourly rate established at their first interview. Temporary employees are not guaranteed employment or any specific number of hours.  To secure a permanent full or part-time position in this office, you must apply to the King County Office of Human Resource Management to take the appropriate tests.  Your signature below indicates your understanding of the above information, and certifies that all statements on this application are true to the best of your knowledge.

	Signature of Applicant:  


	Date:


Please attach resume to application for more detail.                                    

 ***Equal Opportunity Employer***

FOR OFFICE USE ONLY

Date:__________________________________________________________________________________

INTERVIEWERS NOTES:
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