Power & Facilities - Transitional Duty Job Analysis
**Available to Facilities Employees only** 
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King County




ALTERNATE FORMAT AVAILABLE


EMPLOYEE NAME:





CLAIM #:



EMPLOYEE CONTACT PHONE:



START DATE: 


WORK LOCATION:





WORK HOURS:


NOTE TO PHYSICIAN: Please initial each activity of which you approve so that it is clear which work duties can be assigned on a temporary basis.  This is NOT a permanent job, only transitional duty tasks while your patient transitions back to work to their full capacity.  King County management reserves the right to assign any approved tasks on a daily basis, depending on business need and the physical capacities of the employee.  The location and work hours of the transitional duty assignment can vary based upon the position and business needs of the work unit.   

APPROVAL

MODIFIED WORK TASKS
________ 1) Route & Zone Maintenance Support:  Ride along with a Facilities Utility Laborer or Signage Specialist.  Assist in the cleaning of bus shelters, comfort stations, signs, zones and buildings.  Sweep, mop, clean sinks and toilets, pick-up light trash, and remove graffiti with a rag and spray can.  Perform surveys or safety inspections, record field information using a clipboard, and write up maintenance work requests.  Must be able stand and walk up to 15-20 minutes at a time and sit for periods of 15-50 minutes at a time.  Worker will occasionally lift/carry 5-10 lbs. during assignment and climb onto truck.  Must be able to bend, squat, and reach from knee-to-waist height but can be avoided if restricted.  
________ 2) Litter Control: Assist Maintenance Worker or Gardener at bases and Park and Ride lots.  Pick up light litter (bottles, cans, newspaper, etc.) by hand or with a nabber.  Put trash in bag and place in the back of a truck bed.  Help clean out truck at end of shift.  Must be able to stand and walk (on uneven terrain) for extended periods and sit for up to 1 hour at a time.  Worker will occasionally lift/carry between 5-20 lbs. and climb onto truck.    
________ 3) Custodian Assistant: Empty small trash and recycle bins, dust furniture and blinds, clean and sanitize tables and counter tops. Vacuum floor carpets and mop hallways, stairwells and restrooms. Clean, sanitize and stock lunchrooms, locker-rooms, restrooms, and elevators.  Wipe down all doors and handles inside and outside. Pick up debris from the floor and perimeter of buildings. Tasks can be alternated as needed.  Worker can also alternate between sitting and standing and avoid bending if restricted.  Must be able to operate powered equipment and frequently lift/carry up to 10 lbs.  
________ 4) Office Assistant:  Perform administrative tasks such as photo copy material, file, sort and distribute materials. Answer phones and record data manually and/or on a computer.  The worker is able to alternate between duties and between sitting and standing.  Must be able to do fingering and operate hand controls such as computer keyboards and office equipment.  Minimal lifting required (no more than 5 lbs on an occasional basis)
_________ 5) Survey & Inventory Assistant:  Assist with stores, shop, management or office staff with collection and compilation of information.  This assignment may involve working independently, field inspections, driving, writing, computer keyboard work and/or walking.  The worker is able to alternate between duties and between sitting and standing.  Must be able to do fingering and operate some hand controls.  Must be able to drive county vehicles.  Minimal lifting required (1-5 lbs.)  
PHYSICIAN’S STATEMENT

Upon review of the essential functions for this position, the employee:

  CAN perform the approved transitional tasks as of 


(date) for 
 hours in a day, transitioning up to an 8 hour day over 

 weeks.

COMMENTS:

  CAN perform the approved transitional tasks as of 


 (date) with the following modifications:

COMMENTS:

  CANNOT return to even modified duty or transitional tasks at this time given the severity of the medical condition for the following objective medical reasons:

COMMENTS:
Anticipated full release date:  





Next scheduled examination date:  





Physician signature




Printed name

Phone number





Date

EMPLOYEE:  Please return the completed form to your worksite TDA Coordinator listed below:
Name: 













Phone:













Fax:













Address:
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