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SHORT FORM FOR PRE-EMPLOYMENT PHYSICALS 
A more detailed form is available on the web at http://www.metrokc.gov/ohrm/kcjabank/


PATIENT NAME: _________________________
JOB TITLE:  Equipment Dispatcher 
DEPARTMENT: Transportation, Transit
WORK SCHEDULE: 8-hour shifts
JOB DESCRIPTION:
Forecasts mileage accumulations for up to seven days in 

the future.  Schedules, plans and balances coach inspections by forecasting mileage and assigning 

coaches to insure a balanced workload that matches assignment of mechanics and coach inspections.








WORK ENVIRONMENT:


ESSENTIAL FUNCTIONS: Assigns coaches to routes as necessary to meet Metro’s service requirements

and maximize coach availability.  Checks written records to make sure that all coaches leaving the 

base have been properly fueled and any scheduled maintenance has been completed.  Assigns 

coaches so they remain within inspection mileage.  Maintains mileage record as necessary.  Assigns 

coaches to routes on a daily basis, ensuring that available equipment is utilized efficiently to meet 

service needs. Forecasts mileage accumulations for up to seven days in the future.  Schedules, plans 

and balances coach inspections by forecasting mileage and assigning coaches to insure balanced 

workload that matches assignment of mechanics and coach inspections.  Fills special route 

assignments with appropriate coaches, such as wheelchair accessible, APC or specially equipped 

coaches.  Ensures coaches are available for scheduled preventative maintenance, cleaning and 

other repairs.  Maintains updated lists as required to ensure work can be completed within a minimum 

disruption of service.  Takes a physical inventory of the base yard several times during a shift to 

determine equipment availability and location.  Provides general assistance to operators and ensures 

that coaches are able to leave the base on time.  Such assistance might include performing minor 
repairs, fueling a coach, or the assignment of a new coach when necessary.   Coordinates the transfer 
of coaches at shake-up from one base to another as directed by the Chief of Base Maintenance.  Additional coaches at the base may require reorganizing the layout of the bus yard to provide logical and easily accessible arrangement.  May be responsible for checking base fuel supplies as necessary and contacting the supplier to reorder when stocks are low.  Inputs and extracts data using a computer terminal.

	PHYSICAL DEMAND
	HRS PER SHIFT

	Reaching knee-waist
	         0

	Reaching floor-knee
	         0

	Lifting/Carrying 1-10#
	0 – 2  hours

	Lifting/Carrying 11-20#
	         0

	Lifting/Carrying 21-50#
	         0

	Lifting/Carrying 51-100#
	         0

	Lifting/Carrying 100+#
	         0

	Handling
	0 – 4 hours

	Hand Controls
	0 – 30 minutes

	Fingering  ( keyboarding
	4 – 6 hours

	Vision to assure safety of others
	0 – 30 minutes

	Hearing to assure safety of others
	0 – 30 minutes

	Other
	


	PHYSICAL DEMAND
	HRS PER SHIFT

	Standing
	0 – 1 hour

	Walking    ( uneven terrain
	1 -1.5 hours

	Sitting
	4 – 7 hours

	Climbing stairs
	0 – 10 minutes

	Climbing ____________
	         0

	Balancing
	         0

	Bending/Stooping
	         0

	Kneeling
	         0

	Crouching
	         0

	Crawling
	         0

	Foot controls
	0 – 30 minutes

	Reaching above shoulders
	         0

	Reaching waist-shoulder
	         0


I have reviewed the following Job Analysis for the above-named employee.
________________________________________   

_____________   
Physician’s Signature




       


  Date

    
     
Exposures:





_X_Outside weather


___Non-weather related


       temp below 55O


___Non-weather related 


temp above 75O


_X_Humidity/dampness


___Moving mechanical parts


___Exposed high places


___Vibration


___Toxic or caustic chemicals


___Confined spaces 


_X_Wet			___Gasses


_X_Fumes   	_X_Odors


_X_Dusts    	___Mists


___Radiation	___Explosives


_X_Noise Level _80 DBL____


___Other_________________





Special Requirements:





( CDL    ( Respirator use 
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