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SHORT FORM FOR PRE-EMPLOYMENT PHYSICALS 

A more detailed form is available on the web at http://www.metrokc.gov/ohrm/kcjabank/


PATIENT NAME: _________________________

JOB TITLE: Security Officer

DEPARTMENT: Executive Services/Facilities Mngmt

WORK SCHEDULE: 24/7 (1rst, 2nd and 3rd Shift) 

JOB DESCRIPTION:
Security Officers follow established criteria in safeguarding assigned property or 

facilities against any possible loss or damage from theft, fire, vandalism or other causes.  Provide 

protective escort service for county employees. Operate a seasonal "Shelter" for the homeless.  

Remove trespassers from county premises; monitor Work Release inmates as they enter and leave 

the Courthouse Work Release Facility; perform after hours weapons screening at the Courthouse,

Regional Justice Center and Youth Services Center; operate Emergency Dispatch Centers at the 

Courthouse and RJC; monitor and operate CCTV, security electronics and access control computer 

equipment and prepare reports on security hazards, criminal activity, problems or unusual incidents to 

designated authorities or officials.

WORK ENVIRONMENT:
24/7 operation in multiple facilities and may be exposed to outside weather.

ESSENTIAL FUNCTIONS:

· Safeguards County property against damage or loss, performs money escorts, safeguards County 

employees and authorized persons, controls ingress and egress of assigned county premises and provides 

escort service to County employees to ensure their safety.

· Performs after-hours weapons screening in Courthouses and checks in legal weapons pursuant to Court 

Order. 

· Handles disturbances, unruly or threatening persons, removes trespassers or unauthorized individuals 

from assigned County premises, removes or detains hostile or aggressive individuals threatening the public, 

County employees or property by using the degree of force necessary.

· Makes security checks of assigned premises, checks doors, windows, building perimeters and makes 

reports of criminal activity and unusual or unsafe conditions.

· Staffs security desks and maintains a log of all activity on a given shift, monitors building fire alarm systems, 

monitors and operates CCTV surveillance systems, monitors duress alarms, operates Access Control computer 

systems and dispatches Facilities and Court Security Officers via 800 MHz. Radio.

· Handles after hours building emergency repair requests, referring them to the appropriate authority.

· Evaluates observed or reported incidents, prepares accurate, comprehensive activity logs, incident reports, 

· service reports and provides documentation of problems and security concerns.

· Enforces building operation and safety regulations.
	PHYSICAL DEMAND
	HRS PER SHIFT

	Reaching knee-waist
	10 sec to 2 hours

	Reaching floor-knee
	5 sec to 30 min 

	Lifting/Carrying 1-10#
	1 to 2 hours

	Lifting/Carrying 11-20#
	10 sec to 30 min

	Lifting/Carrying 21-50#
	N/A

	Lifting/Carrying 51-100#
	N/A

	Lifting/Carrying 100+#
	N/A

	Handling
	30 min to 2 hours

	Hand Controls
	30 min to 2 hours

	Fingering  ( keyboarding
	1 to 2 hours

	Vision to assure safety of others
	2 to 7.5 hours

	Hearing to assure safety of others
	2 to 7.5 hours

	Other Heightened Awareness 
	2 to 7.5 hours


	PHYSICAL DEMAND
	HRS PER SHIFT

	Standing
	2 hrs cont up to 7

	Walking    ( uneven terrain
	2 hrs cont up to 6

	Sitting
	2 hrs cont up to 7

	Climbing stairs
	Up to 12 minutes

	Climbing _Stairs/Ladder_
	15 to 30 seconds

	Balancing
	5 to 30 minutes

	Bending/Stooping
	5 sec to 5 min

	Kneeling
	Up to 20 minutes

	Crouching
	5 sec to 5 min

	Crawling
	N/A

	Foot controls
	30 to 90 min

	Reaching above shoulders
	3 sec to 3 min

	Reaching waist-shoulder
	1 to 5 hours 


I have reviewed the following Job Analysis for the above-named employee.

________________________________________   

_____________   

Physician’s Signature




       


  Date

    
     

Exposures:





_x__Outside weather


___Non-weather related


       temp below 55O


___Non-weather related 


temp above 75O


_x__Humidity/dampness


___Moving mechanical parts


___Exposed high places


___Vibration


___Toxic or caustic chemicals


___Confined spaces 


___Wet			___Gasses


___Fumes   	___Odors


___Dusts    		___Mists


___Radiation	___Explosives


_x__Noise Level ___30-110 db________


___Other_________________





Special Requirements:





( CDL    ( Respirator use 
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